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IHOJMOXEHMNE
00 oTee OyXraaTepckoro ygera H OT4€THOCTH

L. 04  2012r. Ne B
(mara noxymenra) (perucTpanoHHsIi
HOMEp NOKYMEHTa)

1. O0mme moJroxkKeHHst

1.1. Otmen OyXranTepckoro ydera M OTYETHOCTH SBISETCS CAMOCTOSTEIbHBIM
CTPYKTYPHBIM IONpa3sNEeNeHHeM KOMHUTETa N0 (QUHAHCaM M GIOUKETy aJIMHUHHCTDPAIAH
MO «3enenorpaackuii paiiony.

1.2. Otmen OyXranTepckoro ydera M OTYETHOCTH IIOJOTYETECH NIpeJiCeNaTeNto
KOMHUTETa 110 $puHancam u OrojikeTy agMuHucTpamuu MO «3eneHorpaickuit paiion».

1.3. CprKTypa OTHClIa OIPEnCIACTCS INTaTHBIM paciiMCcaHueM KOMHUTETa IIO

$uHancaM ¥ GIOMKETy, YTBEXKIEHHBIM TIVaBON MYHHLMIAIBLHOTO obpa3zoBaHu
«3eNIEHOTpaICKU PaioHy.

1.4. HavanpHuk otnena GyxraiTepckoro ydera ¥ OTYETHOCTH — IJIABHEIIL Oyxranrep
HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a OPraHU3alMIO HEATENBHOCTH OTHENa B
COOTBETCTBUU ¢ HacTosmM ITonoxenneM.

1.5. Otnen Oyxrantepckoro ydyera i OTIETHOCTH PYKOBOICTBYETCS M OCYIECTBIISET
CBOIO pabOTy B COOTBETCTBUH U Ha OCHOBAHWH:

- 3axona ot 06.10.2003r. Nel131-®3 «O6 06IKMX MPUHIKIAX OPraHU3aIdNd MECTHOIO
camoynpasieHus B Poccuiickoit ®eneparymy;

- 3akoHa «O (UHAHCOBEIX OCHOBaX MECTHOTO CAMOYIpAaBIEHHsS B Poccuifckoit
Denepanumy;

- DezepanbHOro 3akona ot 27.07.2006r. Ne 152-®3 «O HepcoHaTbHBIX TAHHBIXY,

- 3akona or 05.12.2008r. Ne 301«O npaBoBOM peryaMpOBaHHM MYHUIAIIATHHOMN
ciyx651 B Kanununarpanckoit o6nactuy;

- Ilpukasa MunucrepcrBa ®unancos PO ot 28.12.2010r. Ne 1911 «O6 YTBEPKICHUH
VHCTpYKIMKM O TIOpANKE COCTABIEHWS M MpPEICTAaBICHHUS TONOBOIA, KBapTaIbHOU W
MECSIHON OTYETHOCTH 00 UCIOTHEHUH OI0DKETOB GIOKETHOH crucTeMbl POy,
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- Ilpuxasa Munucrepcrsa punanco PO ot 06.12.2010r. Ne 1621 «O6 yTBepsKIeHUH
IIaHA CYETOB OOHKETHOTO yueTa U MIHCTPYKIUHM 110 €0 IPUMEHEHMION;

- ®enepanbHoro 3akona or 21.11.1996r. Ne 129-@3 «O GyXraarepckoM ydeTey;

- IIpukasa Munucrepctsa ¢punancoB PO ot 01.12.2010r. Ne 1571 «O6 yTBepKaeHAN
Enunoro miana cyeToB OyXraaTepcKoro ydera IUisi OPraHOB TOC. BIACTH, OPTaHOB
MECTHOTO CaMOyTPaBJIEHHs, TOC. YUPEXKIEHUH 1 VIHCTPYKIIUH 10 €10 IPUMEHEHHUION;

- 3aKOHOB ¥ HOpPMATHBHO-NIIPABOBEIX akTOB P® 10 oOpraHMsalid U BeAEHUIO
OyXraiaTepckoro ydera IO WCHONHEHHIO MECTHBIX OMODKETOB H IO YyYeTy B
YUPEKIECHUAX, OPTaHU3AUIX, COCTOSIIUX Ha OI0KETE;

- llonoxenus o xomurere 10 (uHaHCAaM H OROIKETY aaMuHMCTparuu MO
«3eNeHorpaaCcKuil paiioHy.

2. 3apaun U GyHKIHH

2.1. OcCHOBHBIMH 3ajadyaMHM OTaciia 6}’XF8JITCPCKOFO yu€Ta MW OTYCTHOCTHU
SABJISXOTCA:

2.1.1bopMupoBaHue TIONHOM M JOCTOBEpHOM MH(MOPMAIME 006 HCIONHEHHN
JOXOITHOM M PacXOJHOM dYacTH paliOHHOTO OIOIDKETa B COOTBETCTBUM ¢ BIOMKETHOH
Kinaccudukanueit PO;

2.1.2 Bemenue OyXralnTepCcKOro ydeTa M IPENCTaBICHHE OTYETHOCTH KOMHUTETY IIO
¢unancam u Gromxery aaMuHuCTpar MO «3eneHorpaackuii paifon» kak Gr0KETHOTO
YUpEeXKICHHUS,

2.1.3 cocraBnenue u npejcTaBieHne B MuHucTepeTBo dunancoB Kamunuarpaackoi
obmacT¥  MECSYHOM, KBapTalbHOM M TONOBOM OTYETHOCTH OO HCIIOMHEHUH
KOHCOJIMIMPOBAHHOIO O0/pKeTa 3€eJEHOrpaJCKOro paiioHa M OTYETa 110 CETH, INTATaM U
KOHTHHI'€HTaM B pa3pese pas3[eiioB U MOAPa3/IeNioB KIacCU(UKAIUU TOXO0I0B U PACXOI0B
oromkera PD;

2.1.4 XOHTPOIB 3a OpraHU3aIkell ¥ MPaBUIBHEIM BeIeHUEM OYXTaJITEpCKOIO ydera
OTYETHOCTH II0 MCIIONHEHMIO CMET PACXOJOB KAa3eHHBIX VYPEKIECHUH, a Tarke
MYHUIIMNIAIBHBIX ~ NPEANPUATHH, 4YacTUYHO  (QUHAHCHUPYEMBIX M3  OIODKETa
3eneHorpasickoro paiioHa.

2.2. OcHOBHBIE (DyHKIIUU OT/IENA:

2.2.1 npuHHMMaeT OT OTAENEeHUS Ka3HaueiicTBa [OKYMEHTHI, INPWIOXKEHHBIE K
BBIIIUCKAaM, M TMPOBEPAET MX. YCTAaHaBIMBAE€T NPaBWIBHOCTE M OOOCHOBAaHHOCTH
3aYUCIICHHA [EHEKHBIX CPEINCTB Ha CYET W CIMCAHME CO CuYeTa MECTHOIO OIoDKETa.
PaGora ocymectBusercs B mporpamme «COJI» u «COJ] — KOHTUHEHTY,

2.2.2 TUpUHAMAET K HCIOJHEHHWIO IIOCTAHOBICHUS IJIaBhl MYHHUIMIIAILHOTO
00pasoBaHus O B3aUMO3ayeTaX MEXIYy OIOIKETOM, OHODKETHBIMH YUPEXKICHUSIMH H
NPEeaNpUATHAMA M COIVIAlEHHWs K HEMY Ha TPOW3BEICHHBIM B3aMMO3a4eT, aKTOB
NIOJIyYeHUs U Tepeliayd BEKCENIEH; NPUKa3bl IpeAcenarens KOMUTeTa 1Mo (HUHAHCAM U
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OroxkeTy 10 (DUHAHCHPOBAHUIO MPEANPUATAN MYHULMIAILHOIO XO34iicTBA U
MEPOIPUITUH, IIPEAYCMOTPEHHBIX OI0IKETOM;

2.2.3 na ocHoBanuu Gopmel Ne 512005 mponsBoaut opopmienne HUHAHCHPOBAHLS
0I0KETONOMYYaTEeNIIMHU IIPEYCMOTPEHHEIM OIOIKETOM;

2.2.4 nepedncieHwe CpeJICTB Ha TEKyLIHE CYETAa DPACIOpAAUTENEH KpPEIUTOB CO
CYETOB MYHMIMIIAIUTETOB MPOU3BOMUT B CyMMaxX aCCUTHOBaHHUM, MPENYCMOTPEHHEIX B
rOJIOBOM POCHHCH pPAacXoloB OIOMKETOB C IIOKBAapTAIGHBIM pACIPENEIEHUEM WU
YTOUHCHUEM H C MOJCYETOM OCTAaTKa KPEAUTOB Ha KAXKI0€ IIEPBOE YHCIIO MECSIIA,

2.2.5 Bemer pacXomHYI0 YacTh WCIONHEHMS ORODKETa MO KaKIOMY CUETy
pacnopsauTeneii KpeauToB B oTAenbHOcTH B KHmrax ¢dopmer Ne 3-¢p ¢ momcuerom
IIPOU3BEJICHHBIX KACCOBEIX PACXOJ0B 32 KaKIBIN MECSI M B LIEJIOM ¢ Hadaja rofa;

2.2.6 BezeT IOXOJIHYIO YacTh UCTIONHEHHS OIODKeTa. EXXeMecsuHo IpOBOIUT CBEpKY
¢ Orpenenvem  @enepanbHOro  KasHauelcTBA 110 MEPEYUCIEHHBIM — CyMMaMm
PETYIUPYIOMIX T0X0n0B. PaboTa 10 MCIOTHEHMIO GIO/PKEeTa BENETCS B IIPOrPAMMHOM
nponykre «ALIK — punaHCHY;

2.27 cocraBnser W mpencTaBiseT B MUHHCTepPCTBO (uHaHCOB KammHuHrpamckoit
00acTM  MECAYHYIO, KBapTaJbHYI0 ¥ TOJOBYI0 OTYETHOCTh 00 HCIIOJHEHUM
KOHCOJIUAMPOBAHHOIO OI0/PKETa MyHUIIUIIANEHOTO paifoHa ¢ BEIAEIEHHEM COOCTBEHHOTO
Orokera palioHa U OIODKETOB HOCeNeHui. [IpueM U CBOJ OTYETHOCTH OT IIOCENICHUI U
YUPEKICHUN paiioHa BeETCs B IporpaMmHoM mpopykre «CBona-KCy», mis mepenaum
YKa3aHHOW OTYETHOCTH MCIOJIB3YETCs IPOrpaMMHEIN NpoayKT «CBoa-Beby;

2.2.8 npexcrasnger riase paifoHa, paifonHoMy CoBeTy IemyTaToB, MHHHCTEPCTBY
®unanco Kanununrpaackoil 061acTi He0OX0MUMYO0 HHGOPMAIUIO, 0630pHEIE IHCHMA
O COCTOSHHH M OpraHM3aluu OyXTalTepCKOro ydera B OIODKETHBIX U Ka3eHHBIX
YUPEKACHUSX;

2.2.9 ocymecTBigeT KOHTPOIb 3a OpraHu3alWedl W NpPaBWIGHBIM BEICHHEM
OyXraaTepcKoro ydyeTra ¥ OTYETHOCTH IO HCIIOJHEHHIO CMET PACXOMOB B OIOPKETHBIX U
Ka3eHHBIX YUPEKICHUIX;

2.2.10 B cootBercTBMM ¢ MHCTpyKImeil o OyxraaTepcKoMy y4YeTy B OOIKETHBIX
YUPEXKICHUAX, yTBEepKAeHHOH IIprkasom Munucrepcrsa punancos PO or 06.12.2010r.
Ne 1621 BezeT yuer MCIIONHEHN CMETHI PACXOJ0B KOMUTETA [0 (pUHAHCAM U OIOKETY —
AHATUTUYCCKUM U CHHTETUIECKUH yUeT KaCCOBBIX U (PaKTHYECKHUX PACXOLOB;

2.2.11 ocymecTBiseT KOHTPOJIb 32 CBOEBPEMEHHBIM W IMPABUIBHBIM O0(OpMIIEHUEM
IIEPBUYHBIX YYETHBIX JOKYMEHTOB M 3aKOHHOCTBIO COBEpPIIAEMBIX OIleparuii, KOHTPOIb
3a MPaBUIBHBIM U O9KOHOMMYHEIM PAcXOIOBAHUEM CPEICTB B COOTBETCTBUHU C IIEJIEBBIM
Ha3HaY€HUEM II0 YTBEPIKIECHHON CMETE pacXoN0B MO OIO/DKETHBIM CPEICTBAM, C YUETOM
BHECEHHBIX B HEEC B YCTAHOBJICHHOM IOPS/IKE M3MEHEHUH, a TakKe 32 COXPaHHOCTHIO
JACHEXKHBIX CPEACTB U MAaTEepUATbHBIX LIEHHOCTEH B MeECTax WX XpaHEHHd W
9KCIUTyaTaluu;
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2.2.12 mpousBOAWT HAUMCIEHHE W BHILIATY B YCTaHOBJIEHHBIE CPOKH 3apabGOTHOIM
I1aTel pabOTHUKAM KOMUTETa;

2.2.13 CBOCBPEMEHHO IIPOBOIMUT PacCyCThl, BO3HUKAIOIINE B IMponeCcCe UCIIOJTHCHUA B
IIpeaciiax CaHKIMUOHUPOBAHHBEIX pPacXxOlOB CMETHI, C OpranmM3aliusiMH MU OTOCIbHBIMU
(bHBH‘:ICCKI/IMI/I JIMIaMu,

2.2.14 KOHTPONMPYET HCIOJIB30BAHME BBIJAHHEIX JOBEPEHHOCTEH Ha MOTydeHHe
HAMYIIECTBEHHO MaTepHUAIBHBIX U IPYTUX [IEHHOCTEH;

2.2.15 yuactByeT B TIpOBEEHMH HHBEHTAPHU3AlMX HMYINECTBA M (DHUHAHCOBBIX
00s13aTenbeTB. CBOEBPEMEHHO M TIPABHIIBHO ONPE/ENSET Pe3yIbTaThl MHBEHTAPH3ALNHI 1
OTpaXkaeT UX B yUeTe;

2.2.16 IIPOBOAUT MHCTPYKTAX MaTCPpHaAJIbHO-OTBETCTBEHHBIX JIMI] 110 BOIIpOCaM yde€Ta
1 COXpPaHHOCTH LIEHHOCTEN, HAXOISIIUXCSA Ha UX OTBETCTBEHHOM XpaHCHuu,

2.2.17 cocTaBIisieT ¥ IPEICTABIIAET B yCTAHOBICHHOM MOPAKE U B IIPETyCMOTPEHHBIE
CPOKM ~ OyXraiTepCKyld M  CTAaTHCTHYECKYI0 OTYETHOCTh B  TOCYJApCTBEHHBIE
BHEOIODKETHEIE (DOH/IBI, B OTAEN CTATHUCTUKH. ['OTOBUT M IIPEICTABIAET OTIETHOCTH HA
MaTHUTHBIX HOCHUTEILIX MHpopMmaiuu B Ilencronnsni @oHny PO o craxe u 3apaboTke
paboratomux, B uHcnekmmro @®HC mno 3eneHorpaickoMy paioHy O cyMmax
HAYUCIICHHBIX I0XO0JI0OB U yIEPXKAHHOI0 I0A0XOJHOI0 HAJIOTa ¢ hHU3UIECKUX JIMII;

2.2.18 cocraBnser md yTBEpXKASHHS IIpEICEAaTelieM KOMMTETa 10 (GHHAHCAM U
OX0/DKETy CMeTy pacxofioB M pacyeTsl K Heil; BEJET MaccHB HOPMATHBHBIX U APYIHX
JOKyMEHTOB II0 BONpOCaM Yy4Ye€Ta W OTYETHOCTH, OTHOCAIIMUXCA K KOMIICTCHIINU
Oyxranrepckoil  CiyObl; XpaHMT JOKYMEHTH B COOTBETCTBHH C IIPAaBHIAMH
OpraHu3allii TIOCYJapCTBEHHOIO apXWBHOIO Jena. byxrantepckuii ydyer Benercs B
MporpaMMHOM KoMmiuiekce «1C-0romkery;

2.2.19 Bener yd4er NBMKEHHUS 3a€MHBIX CPEACTB (KpeauToB BaHKOB) M OIOKETHBIX
CCYI, a TaloKe IIPOLEHTOB YIUIAYEHHBIX U MONYUYEHHEIX 110 HUM;

2.2.20 mprMeHAET COBPEMEHHBIE CPEICTBA ABTOMATH3AIIMU [IPH BHIIOJIHEHUH YUETHO-
BBIYMCIUTENBHEIX paboT, BENET pabOTy IO BHEAPEHHIO BEPCHH IIPOrpaMMHEIX
KOMIIIEKCOB 110 00paboTKe NOKYyMEHTOB IO HCIIOJIHCHHIO OHODKETa 3elIeHOrPagcKoro
paiioHa Ha KOMIBIOTEPHOH TEXHHKE; Ul BEeJSHHUS GyXIralTepcKoro yuera IpUMEHSIIOTCS
nporpammubie mPonyKTel «ALIK-dunance», «CBoa-KCy», «CBoxn-koHTHHEHTY, «CBOJI-
Beb6», 1C «oromxer», 1C «CBOI OTYETOBY.

3. Opranu3anusi AesiTeIbHOCTH

3.1. Otmen GyXranTepcKoro y4eTa M OTYSTHOCTH BO3IWIABISET HAYATHHUK OTIENA
— IJIaBHBIN OyXranTep, Ha3HAYaeMBIl Ha OJDKHOCTH U OCBOOOXKIAEMBIH OT HOJDKHOCTH
NPUKa30M MpeAcenaTes KOMUTETa 0 GUHAHCAM U OFOKETY.
HavaneHuk oTAena — riaBHbIM Oyxranrep HMeET 3aMECTUTEIIS IJIAaBHOTO
OyxranTepa, Ha3HA4aeMOro Ha JODKHOCTh U OCBOOOYKIAEMOTO OT JOMKHOCTH TIPHUKA30M
npezcenaress KOMUTETa 110 (pUHAHCAM U OI0DKETY.
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3.2. IllratHasg 4HCIEHHOCTh OTHENa OyXTaATepCcKOro ydeTa M OTYETHOCTH
COCTaBIISIET 3 YeloBeKa:
- HaYaJIbHMK OT/IeNa — IVIaBHEIM Oyxranrep;
- 3aMECTHUTEIIb HaYaJbHUKA OT/IE]Ia — 3aMECTUTEND TJIABHOTO OyXxrairepa;
- KOHCYJIBTaHT — OyXrainTep.
3.3. HavansHuk oT/ena — IIaBHBIN Oyxrairep:
- PYKOBOJUT IE€ATENHHOCTHIO OT/IENA,
- KOHTpOJIUPYET UCIOJIHEHUE 00sI3aHHOCTEN PaOOTHHUKOB OT/ENA, COCTABISIET HA HIX
JOJDKHOCTHBIE UHCTPYKITUH;
- IPE/ICTAaBIIAET UHTEPECHl KOMUTETA 110 (pUHAHCAaM U OIOMKETY MO JOBEPEHHOCTH BO
BCEX OpraHax, OpraHU3alUgX U YUPEXKJCHUIX B MPeaeiax CBOEH KOMIIETCHITHH.
3.4. Ilpu OTCYTCTBMM HayalbHMKa OTHEIa — IJIABHOTO OyxranTepa (OTIIyCK,
Oone3Hb M T.A.) €ro OOS3aHHOCTH WCIONHSET 3aMECTHUTENb HAYAIBHUKA OTHeNa —
3aMECTUTENb TJIABHOTO GyXrairepa.

4. IlpaBa

4.1. Otzen OyXraiTepcKoro yuera U OTIETHOCTH HMEET IIPaBo:

4.1.]1 szanpammBaTh W TOMTyYaTh OT YUPEXKJCHHI, KOMUTETOB M YIIPABJICHHI,
aIMUHUCTPAllUA IIOCENCHHUH, JPYruX OIOUKETHBIX YUPEKICHUNH 3eleHOorpanckoro
palioHa, a TaiKe MYHUIWIAIBHEIX HPEINPHATHI, YaCTUYHO (MHAHCHPYEMBIX W3
MECTHOTO O0/DKeTa, HEOOXONUMBIE JUIA OTYETHOCTH ¥ OCYIIECTBJIEHHS KOHTPOIL 3a
HCIIONIHEHHEeM Oro/pkeTa OyXranTepcKue OTYETHI, OalaHChl M ApYTHE MAaTepHalsl 1
OTUYETHBIE TaHHEIE;

4.1.2 moiy4aTte OT HPEANPHATHH, yUIPEeKICHUH, OpPraHU3aIMi HE3aBUCHMO OT HX
OpraHU3aIMOHHO-TIPABOBLIX (OPM M NOMAYMHEHHOCTH MaTepHallbl M OTYETHI O LIEJIEBOM
PacxoJI0BaHWU aCCUTHOBAHUM, BEIIEIIEMBIX U3 PAiOHHOTO OIOKETA;

4.1.3  orpaHuumBaTh, a B HEOOXONUMBIX  CiIy4asX HPHUOCTAHABIMBATH
uHaHCHpOBaHUe U3 GIOKETa IPEANPUATHIL, YUPEKACHUN U OPTaHU3AIMIL B CIIydasX He
IPEOCTAaBICHUA OTYCTOB II0 YCTAHOBIEHHOH ¢(opMe 00 U3pacxoi0BaHUU paHee
OTHYIICHHBIX CPENCTB u3 OIODKETa, € YBEIOMICHHEM 00 O5TOM pyKOBOAHUTENEHt
COOTBETCTBYIOLIUX CTPYKTYPHBIX HOAPa3AeICHIN MyHUIUIIATEHOTO 00pa30BaHu;

4.1.4 mpoBepATH MOCTAHOBKY OyXTaNTePCKOTO ydeTa U OTYETHOCTH B OyXTanTepusx
KOMHTETOB U YNPABICHUA MYHUIIUIIAILHOIO 00pa30BaHUs, OFODKETHBIX OPraHU3aIX U
YUPEIKIECHHH, YACTUIHO (PUHAHCUPYEMBIX U3 PaliOHHOIO GIOIKETA.

5. OTBeTCTBEHHOCTDH

Ortnen OyXranTepcKoro ydera U OTYETHOCTH HECET OTBETCTBEHHOCTH 34

5.1 cobmroenne orpaHUYEHUH, IPETyCMOTPEHHEIX (GefepaabHBIM 3aKkoHOM «O
MYHUIMIIAIBHOM ci1yk0e B Poccuiickoit ®eneparymy;

5.2 CBOGBpEMEHHOE M  KAYECTBEHHOE  WCIIONHEHHE  JIeHCTBYIOIIETO
3aKkoHonaTenscTBa P@ u Kanuuwnrpanckodf  o61acTd, MOCTaHOBIEHUM, MOpydeHHil,
pacnopspkeHui IIpaButenscTBa Kanununarpazackoit obmactu, BBINIOJIHEHNE
MYHUIMIIAIBHBIX ~ IIPABOBBIX ~ aKTOB ~ OPraHOB ~ MECTHOIO  CaMOYIIPaBIEHUS
MYHHIIUTIATEHOTO 00pa30BaHus «3eIeHOrPaCKHiA paifoHy;
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5.3 HMHYI0 OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOIATENLCTBOM PO,
IIpaButenscTBa Kanuuuerpaackoli 06JacTH M OPraHOB MECTHOTO CaMOYIPABICHHUS
MYHHUIIUTIAIBHOTO 00pa3oBaHus «3eNeHOrPAACKHA paiony.

Ilonoxenue paspaboTaHO B COOTBETCTBHU ¢ (DeepaqbHBIM 3aKOHOM  OT
06.10.2003r. Ne 131-®3 «O6 o0O0MX NPUHIMIIAX OPTaHM3AIMH OPraHOB MECTHOTO
camoympaBieHus B Poccutickoit @enepanun», 3akoHoM Kamvuuarpanckoit o6macta ot
05.12.2008r. Ne301 «O mpaBoBOM peryIMpOBaHMM MYHMIMIIANEHOK CIyXKOBI B
Kanuaunrpanckoit o6mactuy, Bromkerasim Konekcom PO.

HauansHuk otnena 6yxraarepckoro

y4eTa ¥ OTYCTHOCTH - INIaBHBIN OyXranrep 1244

T.A. KaraeBa

COI'JTACOBAHO:

HauanpHuk oTziena OyXrairepckoro

ydeTa M OTYCTHOCTH - IVIaBHEIHN Oyxranrep Lol ~  T.A.Karaepa




