YTBEPXJIAIO
Hauanbnuk ynpasnenus conuansHOMR

IIOJMOXEHME

00 oTxene GyXranTepckoro ydeTa ¥ OTYETHOCTH
VIIpaBIIEeHUS CONMAIBHOM 3aIIHUTHI, 30PaBOOXPAHEHHUS, 3AIATHI
[IpaB MaTepuHCTBA U ICTCTBA aIMUHUCTPALMK MYHHUIUIIATEHOTO 00pa30BaHUS
«3eJIleHOrpaICKui paiiony»

1.00mue monokeHust

1.1. Otmen Oyxranrepckoro yyera u OTYETHOCTH VYIPABIECHUS COLUANBHOM 3aIlUTHL
31paBOOXPAHCHUS, 3AIMUTEI NIPaB MaT€PUHCTBA ¥ JETCTBA aAJMHHUCTPALMH MYyHHIUIAIBHOTO
obpasoBanus «3eIeHOTPaLCKUl paioH» (mamee oTmen OyXraiTepcKoro ydera ¥ OTYETHOCTH)
AABJACTCA CTPYKTYPHBIM LO/PA3/IENEHUEM YIIPaBICHNs COMMATBHOM 3aIlUThI, 31PaBOOXPAHEHH,
3allUTBl 1IpaB MaTCPUHCTBA M JCTCTBA ~ AIMUHACTPALMH  MYHHIUIAIEHOTO 0GpazoBaHmMs
«3eneHOrpaAcKuif  paifoH», 0OPa3sOBaHHEIM B COOTBETCTBHH C @enepanbHEIM 3akoHOM «O
OyXranTepckoM yueTey.

1.2. Ornen GyxranTepckoro ydeTa H OTYETHOCTH B CBOGH NESTENBHOCTH MONUHHSIETCS
HaAYaNbHUKY YIIPABICHUS.

1.3. B cBoeit pa6ote pyxoBoxcTByercs Koncrurymueit Poccutickoit Qenepanun, GpenepatbHbEIME
3aKoHamu, VYkasamu Ilpesumenta Poccuiickolt Deneparum, 3aKoHAME Kanuuunrpanckoit
obnacty, BIOMKETHEIM — KkozekcoM, HaoroBBIM — KOZEKCOM, I'paxkmaHCKiM  KOIEKCOM,
nocranopnenusmyu  IlpaBurensctsa  Poccmiickoii @enepanuy, HOPMATUBHBIME — aKTAMH
IIpasutensctea  Kanmumurpanckoit — obmacry, Munncrepcrea  ¢unancos  Poccuiickoii
Oenepaunu, MunncTepcTsa punancos KannHHHErpanckoi o6macTy, MununcTepeTBa conuansHoOM
nomruky - KanuHuArpanckodf  o67acTH, IOCTAHOBIGHHAMH M PACIOPSIKEHUSME  TIABBI
AAMMHHUCTPALMY  MYHHI[MIATLHOIO 00pa3oBanus «3eTeHOrpajCKuii  paHoH» , pelieHHsME
Cosera pnemyraroB MO «3eneHorpaickuii paiion» u OpraHoB, KOTOPEIM (henepabHBIMU
3aKOHAMHU IIPENOCTABICHO IIpaBo PEryIUpOBaHHUS OyXTanTepcKoro ydera.
1.4, Dunancuposanue, MarepHabHO-TEXHMYECKOE OOECICUCHHE OTAENa H  CO3LAHHE
HEOOXOIMMBIX yCTOBMII Tpysa pabOTHUKAM OCYIIECTBISETCS 33 CUeT cpencts  Oromkera
MYHHUIHMIIAIBHOIO 00pa3oBaHus «3eITeHOIPaJCKuii paifioH» M CyOBEHUMH BLIEISEMBIX U3
0011aCTHOTO GIOMKeTa Ha OCYIIECTBIEHHE TOCYIAPCTBEHHBIX MOJHOMOYMH B cdepe conmansHOMI
HOAJEPKKH HACETICHHUS .

1.5. Ilonoxenue 06 oTaee yTBEpKAAETCS IPUKA30M HAYalbHAKA yIIpaBIICHUS.

2. 3amaun 1 PyHKIHH

Otgen  Oyxraarepekoro ydera M OT4eTHOCTH YIpaBJIeHHs OCYIIECTBJISIET CJIeqyIomue
3aJa4m:



2.1. OGecrieuenue OFOIKETHOrO W HANOTOBOTO y4YeTa B VIpaBNeHNH COLMAILHON 3alUTEL,
30paBOOXpaHEHMS, 3alUTEl IPAB MATEPUHCTBA U JETCTBA AAMHHUCTPAINM MYHHLHIIAILHOTO
obpasoBaHus  «3eeHOrpancKuit pailoH» ¥ KOHTPOJb 3a OJTOH IESTENBHOCTHIO B
HOIBEIOMCTBEHHBIX YUPEKICHHUAX COIUATIBHOTO O0OCIY)KHMBAHUS HACENEHUS, B COOTBETCTBHH C
AEHCTBYIOIUM 3aKOHOIATEIHCTBOM.

2.2. Coop 1 hopMupoBaHUE LIOIHON U JOCTOBEPHON MHGDOPMAIUY O XO3AHCTBEHHBIX IIPOLECCax
M (UHAHCOBBIX DPE3yIBTaTaX IEATENHHOCTH YIPABIEHHS H TIOBEIOMCTBEHHDIX YUpEXKICHuUH
COLMANIBHOTO OOCIY)KHBAHUSI HACENEHHs, HEOOXOMMMOM s OIIEPATUBHOIO PYKOBOACTBA H
YIIPaBIICHHUSL.

2.3. Obecneuenue wuupopmanuei, HeEoOGXOTAMOMN BHYTPEHHHM M BHELUHUM II0JIb30BATEISIM
OyXraiarepckoit OTYETHOCTH ISl KOHTPOISL 3a COGIMIONEHHE 3aKOHOIATeNbCcTBA Poccuiickoit
Oenepanuy IPE  OCYIIECTBICHUH XO3SHCTBEHHBIX OIepalidi W HX IeIeco00pa3sHOCTHIO,
HAMATUEM M JBIDKCHHCM HMYIIECTBA, HCIOJIB30BAHHEM  MaTEpUANBHBIX, TPYLOBBIX U
(bvHAHCOBEIX pPECYpcOB B COOTBETCTBUH C YTBEPXKACHHBIMM HOPMaMH, HOPMATUBAMH U
OIODKETHRIMM CMETAMH.

2.4. OcymiecTBIIEHAE yHeTa U KOHTPOIS 38 SKOHOMHBIM pacxofioBaHUEM OIOIKETHBIX CPEICTB Ha
COICpKaHNC amnmapara YIPaBlICHHsS CONMATBHON 3alIMTH, 3APABOOXPAHEHHS, 3AIIHTHI paB
MATCPUHCTBA M JNCTCTBA aAMMHUCTPAIMH MYyHULIMIAILHOTO 00pasoBanus «3emeHorpasckuil
paloH», CTPYKTYpPHBIX IIOADA3NENCHUH, HE SBIISFOIIMXCS IOPUINYECKAMY  JIUI[AMUA U
IOIBEAOMCTBEHHBIX YUPEKICHUHA COITHATEHOTO 00CIY>KHBAHIS HACEICHHSL.

2.5. Koncynsranuu GyXranTepoB HOABEIOMCTBEHHBIX YUPEXICHAN COMHATBHOTO 00CITyKNBAHHS
HAaCENeHMs 10  BEJCHMIO  OIOJUKETHOTO,  HAJOTOBOTO  y4eTa M OTYETHOCTH.
2.6. Obecrievenue XpaHEHHs MEPBUYHBIX YYETHBIX NOKYMEHTOB, PErMCTPOB OyXTaJITEPCKOro
ydera M (HHAHCOBOK OTYETHOCTH B TEUEHHE CPOKOB, YCTAHOBICHHBIX B COOTBETCTBHH C
IpaBHIIAMHU OpraHu3anuu rOCyIapCTBEHHOTO apXUBHOTO nena.

Otaen  GyXraJarepckoro y4era W OTYETHOCTH YopagieHus oCymiecTBIseT CIeNyIOmue
bysxmu:

2.7. llpuaumaeT OT OpPraHOB KasHAYEHCTBA JOKYMEHTEL NPUIOXKEHHBIE K BBINMCKAM, WU
POBEPSET HX. YCTAHABIMBAET NPABMIBHOCTb W OGOCHOBAHHOCTD 3aYUCIICHHS JEHEKHBIX
CPEICTB Ha CYET U CIUCAHKE CO CYETA.

2.8. Ilnanupyer OIOMKET U CMETy pacXomoB YIpasieHHs u CTPYKTYPHBIX ITOApa3eIeHuil 10
OIOMKETHEIM CcpeicTBaM. BeeT yueT HCmoMHeH s CMeTh PacxooB YIIpaBIeHHUs ¥ CTPYKTYPHBIX
TO/pa3NENEHH - AHANMNTHICCKIH M CHHTETHIECKUH yIeT KACCOBBIX M (paKTHIECKHX pacxomos.
2.9. IlpowW3BOMUT HAYNCICHWE W BHILIATY B YCTAHOBJICHHBIC CPOKH 3apabOTHOM ILIATHI
paboTHHKaM YIIpaBiIeHHS .

2.10. PeamusyeT HCIONHEHHE COLMANBHBIX HPOrPAMM COTJIACHO pELIEHUN KOMHCCHH II0
OKa3aHMIO a/IPECHOH IIOMOIIH , [IOCTAHOBJIEH T BEIIECTOSNINX OpraHU3ayii.

2.11. IlpoBonuT MHBEHTApH3ALKMY MMYIIECTBA H (DHHAHCOBBIX OGS3aTEILCTB. CBoeBpeMeHHO U
IIPaBHJIBHO ONPENENSAET PE3YIbTaThl HHBEHTAPHU3AIMK U OTPAKAET HX B yUETe.

2.12. CocraBnser u MpeNCTaBIsLeT B YCTAHOBIEHHOM IODPSAKE U B IPENYCMOTPEHHEIE CPOKH
OyXranTepcKyro ¥ CTaTHCTHYECKYIO OTYETHOCTH B TOCYapCTBEHHEIE ILIETIEBBIE BHEOIOMKETHRIC
(OHIBL B OTIEN CTATHCTHKH. [OTOBUT M MPENCTABISET OTYETHOCTD HA MATHUTHEIX HOCHTENSX
urpopmanuu B Ilencuonusiit gpouy PP o craxe u 3apaboTke paboTaroIKX, B MEXpaioHHYIO
MOHC no 3enenorpanckoMy paifoHy o CyMMax HAUHCIEHHBIX JOXONOB K YAEPKAHHOTO Hallora
Ha NOXOABI (DU3MYECKUX JIHII.

2.13.Cocrasmnsier u npexcrasster 8 Komurer no dumancam u OromKery :

- MECSYHYIO, KBAPTAIIBHYIO H OJIOBYIO OTYETHOCTE 00 MCIIOJHEHHH OIOIKETa,

2.14. Opranmsyer paboTy 10 BHEIPEHHIO TIIPOTPECCUBHBIX (hOpM OyXranTepckoro yyera Ha
OCHOBC IIPUMCHEHHS COBPEMECHHBIX 3HAHMH B 00JMaCTH MH()OPMALMOHHO- KOMMYHHKAIMOHHBIX
TEXHOJIOTUH B COOTBETCTBHH C JJOJDKHOCTHBIME MHCTPYKIHSIMH.



3. OpraHuzanms JeATeILHOCTH

3.1. Otmen OyXraiTepckoro y4yera M OTYETHOCTH BO3LNABIAET HAYAIBHUK OTIeNIa — IJIaBHBIA
Oyxranrep, KOTOPBIH HECeT MEPCOHANBHYIO OTBETCTBEHHOCTh 3@ MCIIOTHEHHE BO3IOKEHHBIX Ha
HETO 3a/1ad.
3.2. HavambHuk oTmena OyXranTepckoro ydera W OTYETHOCTH - [JIABHLIN Oyxranrep
YTBEDXKIACTCA H OCBOOOKIAeTCS OT MOJDKHOCTH — HPHKA30M HAYaIbHHKA yIIpaBJICHUS!.
3.3. B meproz BpeMEHHOTO OTCYTCTBHS [NIABHOTO GYXTaITepa ero 00sS3aHHOCTH HCIIONHSET JUTIO,
HAasHAICHHOC  NPUKAa3OM  HaYalbHWKAa  ympaeneHus. JlaHHOoe JmImo  mpuoGperaer
COOTBETCTBYIOIIHE IIpaBa U HECET OTBETCTBEHHOCTH 3a HAMJIEXKALIEE UCIIOJHEHNE BORIOKEHHbIX
Ha Hero 00s3aHHOCTEH.
34. ]Jlng BEHIIONHEHHS CBOMX (YHKIHH OTHEN OyXraJITepcKoro y4era M OTYETHOCTH
B3aUMOJIEHCTBYET CO CTPYKTYPHBIMU HOApPA3ACICHISIME aIMUHHCTPALHH, T0/[BETOMCTREHHBIMIL
YUPEXCHUSIMY COIHANILHOTO OOCITY)KMBAHUS HACENEHHUS], HHBIMA OPTaHAMH U OPraHU3aIUsME.
3.5. B3auMOOTHOIIEH S B OTAENe GYXTaNTepCKOTO YUeTa U OTYETHOCTH CTPOATCS HA MPHHITUIIAX
B3aMMO3aMEHAEMOCTH, JIMYHOM M  KOJUIEKTHBHOM  OTBETCTBEHHOCTH 34  HEBLIIOTHEHHE
CITy)KEOHBIX obs13aHHOCTEHA, IIOCTaBJICHHBIX 3ama4y 51 HaMEYEHHBIX IeJTeH.
3.6. OTmen OyXrajaTepckoro y4era M OTYETHOCTH IIPOBOAMT CBOIO pabOTy B COOTBETCTBHUU C
JOJDKHOCTHBIMU HHCTPYKLMSMY U 3a/Ia4aMy HACTOSIIET0 [10T0KeH s,
3.7. Peoprammsaiys W JIMKBHIAIMS OTHENA OyXraiTepckoro ydera M  OTYETHOCTH
OCYMICCTBIICTCA ~ NPNKasOM — HAYalbHMKA  YIOPABICHUS B  YCTaHOBIEHHOM  TOPSIIKE.
3.8. Ilpy nuKBUIAIMY OTIENA JOKYMEHThI GyXTanTepeKoro yaera IIEPENAIOTCS YUPEIKICHHUIO HIIL
CTPYKTYPHOMY IOJPA3IEIICHUIO, KOTOPOMY Iepefanbl (GyHKIHH OpPraHU3alid OGyXIalTepcKoro
ydera.

4. IIpasa

Otzen GyxranTepcKkoro yuera i OTYETHOCTH MMEET IIPABO:

4.1. TpeGoBarb OT BCEX CTPYKTYpPHBIX NOApPA3NeNeHMil YIPAaBICHHS W TOXBEIOMCTBEHHBIX
YIPEX/ICHAH  CONUANBHOrO OOCIY)KMBAHUS HACEICHHS COOIIONEHMs MOPSIKa othopmieHwust
Oomnepanyii i CBOCBPEMEHHOTO MPEJOCTaBICHAST HEOOXOMMMBIX JOKYMEHTOB U CBEICHMU,

4.2. He I[IPAHUMATh K HCIIOJIHEHUIO H Od)OpMJIeHI/IIO AOKYMEHTBI IIO OI€palusiM, KOTOPEIE
NIPOTHUBOPEYAT 3aKOHOIATCIIHCTBY, YCTaHOBIICHHOMY IOPSIOKY, a TaKXe 6e3 COOTBETCTBYIOILIETO
PacIopsKEHUs HaYaJlbHUKA YIIPaBJICHUS.

4.3. BHOCHTH TpeTOKEeHHS DPYKOBONCTBY YIPABICHHS ¥ MOIBEIOMCTBEHHBIX YUPEXICHUH
COLMAIBHOTO OOCITY)KMBAHHS HACENEHMS O TPUBJICYEHUH K MaTEpHUANBHON U JUCHHTIIIHHAPHOH
OTBETCTBCHHOCTHM 32 HEBBIIONHEHHE WM HApyIIEHHE yKa3aHUH OyXranTepckoil CIyxGbl,
BBITEKAIOIUX U3 OCYIECTBIICHHUS BO3JIOXKEHHBIX HA Hee 00S3aHHOCTEH.

4.4. Tpebosark OT pyKOBOAWTCNIEH CTIPYKTYypHBIX IIOIpa3ie/IeHMiA yIpaBICHUS W
TONBENOMCTBCHHBIX YUPEKICHUH COLHMANBHOIO OOCIY)KHBAHHS HACCNECHHS NPHHATHS MEp K
TOBBIEHHAIO (P (PEKTUBHOCTH HCIIONB30BAHMS MYHUIMNATLHBIX M FOCYIAPCTBEHHBIX CPEeACTB,
COXPaHHOCTH MaTe€pUaIbHBIX LIEHHOCTEN.

4.5. Bectu mepenmcky IO BOHpOcaM OyXIalnTEpCKOTO y4eTa H OTYETHOCTH, 4 TAKIKE IpYTHM
BOpoCaM, BXOAAIMM B KOMICTCHUIMIO OyXranTepuu, He TpeOYIOmMUM COINACOBAHMS C
PYKOBOIUTEIEM.

5.0TBeTCTBEHHOCTD

5.1. OrBeTcTBEHHOCTS 32 HajUIeXKallee U CBOEBPEMEHHOE BLITOJIHEHHE Qynxuuit Gyxranrepuu
HECET Ha4YaJbHUK OTAeNa OyXTaJTepcKoro ydeTa M OTYETHOCTH - [JIABHBIH Oyxranrep.



5.2. Ha mavanoHumka oTAcHa 6yxr AJITEPCKOTO YyUYeTa M OTYECTHOCTH - IJIABHOTO 6yxranTepa
BO3JIaraeTcs nepcoHanbHast OTBETCTBEHHOCTDL B cliydae:

- HEMPaBUJIPHOTO BENCHHs OyXraJTepCKOro0 y4eTa W OTUETHOCTH, CIENCTBHEM Yero SBHIIHCE
3aMyIIEHHOCTh B OyXIalTepCKOM ydeTe M HCKaXeHHs B GyXTranTepekoi OTIETHOCTH;

- IPUHATHE K UCIIOJIHEHUIO U O(l)OpMJ'IeHI/IIO JOKYMEHTOB IIO OIIeparivsaM, KOTOPBIC IIPOTHBOpEYIAT
YCTaHOBJIICHHOMY MOPSOKY IIPUEMKH, ONPUXOOOBAHHUA, XPaHCHUA H PaACXOIOBaHUS NCHEKHBIX
CPeICTB, TOBApHO-MaTepUaIbHBIX HGHHOCTeﬁ;

- COCTaBICHME HEJOCTOBEPHOM OyXrairepckodf OTYETHOCTM 10 BUHE GyXTajTepuy.
5.3. Hauanpnuk otnena GyXraaTepckoro ydera M OTYETHOCTH - TIABHEIA OyxranTtep Hecer
HapaBHE C PyKOBOJHUTENIEM YUPEXKICHMS OTBETCTBEHHOCTE

- 34 HapyumweHue IpaBuUNI U HOHO)I(SHHﬁ, PETIIaMEHTUDYIOIIIHX (I)I/IHaHCOBO-XOBHI‘/'ICTBeHHyIO
HOCATECIIPHOCTD,

- 3a HApYHIEHUE CPOKOB IIPEIOCTABIICHUS MECAYHBIX, KBAPTaJIbHBEIX B I'OJOBBIX 6YXI‘3.JIT€pCKPIX
OTYETOB.

[Tonoxenue pa3pa60TaHo B COOTBETCTBHUHU C q)eﬂepaHBHBIMI/I 3akoHamMu «O0 O6II_[I/IX IIpUHITHIIaX
Ooprammsanuid MECTHOI'O CaMOYIIPaBIICHHUS , «O IIPaBOBOM DETYJIHPOBaHUHA MYHHHHHaHBHOﬁ

ciyxObl B Kamuaunrpagckoif o6mactu», yTBEpIACHHOM CTPYKTypoH amMuuuctpanuu MO
«3enenHorpajickuit paiiony, paiionusv COBETOM JEITYTATOB U MITATHBIM pacnucaHuem
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