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1. O0uMe moJ1oKeHust

1.1. Otmen mnporpaMMHO-UH(OPMAIIMOHHOTO O0ECIeYeHns U AHAIUTUKU SBIISIETCS
CaMOCTOATEJIBHBIM CTPYKTYPHBIM IMOJpa3/IeIeHNEM KOMUTETA 110 (prHAHCAM U OIODKETy
agmuHucTpanuu MO «3eneHorpaackuil paiiony.

1.2. Otnen mporpaMMHO-MHGOPMAIIMOHHOTO 00ECIICUeHUS U aHATUTUKH ION0TYETEH
npefcefaTeNio KoMureTa 1o (uHaHcaM M Oromkery agMmuHMCcTparmuu MO
«3eneHorpaacKuil paiony.

1.3. CrpyxTypa oTAena ompenensercs INTATHBIM pPACHOHCaHHEM KOMMTETa IIO
(unancam u OIOKETy, YTBEPXKIECHHBHIM IVIaBOM MYHHIMIAILHOIO 06pa30BaHUS
«3eneHorpaacKuil paiiony.

1.4. HayanpHHK OTAENa IPOTrpaMMHO-UHPOPMAIIMOHHOIO 00ECIIEYEHNS U AHAIUTHKH
HECET IIEPCOHAIBHYI0 OTBETCTBEHHOCTh 32 OpraHU3alldI0 [EATEIbHOCTH OTAelIa B
COOTBETCTBUU C HacTosmmM IlooxkeHneM.

1.5.  Otmen mporpaMMHO-MH(OpPMAIIMOHHOTO  OOECHEUeHHs U  aHAIATHKA
pyxoBozactByetcsa Koncrurynueii Poccuiickoit @enepanuu, bromkerasiM 1 Hanorossim
Kozmekcamu Poccuiickoii @enepaiiuy, AEHCTBYIONIMM 3aKOHOATEILCTBOM Poccuiickoit
®enepanuy 1 KamuHuHrpazgckod o6mactd, YCTaBOM MYHHIUNAIBHOIO 00pa3oBaHMS
«3eneHorpaackuil paron», IlonoxxeHHeM O OIOPKETHOM MpOLECCE B MYHMIMIIAILHOM
o0pa3oBaHMy, pelIeHHSAMH paifoHHoro CoBera  JENMyTaToB, METOJUMYECKAMU
pexoMenarsamu Munucrepcra ¢puHancoB Poceniickoit @eneparnu u IIpaBurenscrsa
Kanuuunarpaznckoii obacty, a Taxoke HacTosmmM IlooxenneM.



2. 3apayu u GpyHKIHH
2.1.  OcHOBHEIMM  3aJjadaMH  OTAeNa  HPOrPAMMHO-MH(GOPMAHOHHOIO
obecrieueHNsl U aHAIUTUKU SBJISIOTCS:

2.1.1 BHEOPCHUE U COIIPOBOXIACHHUE KOMIIBIOTCPHBIX TEXHOJIOTUH, IIPOABHUT AFOIITUX
aBTOMATU3AIIUIO OO KETHOTO Imporecca B BCHCHOI‘paI[CKOM pafIOHC;

2.1.2 compoBOXKIEHUE U PA3BUTHE JIOKANBHON BBIYUCIUTENHHON CETH KOMHUTETA II0
(duHaHCaM U GIOIKETY;

2.1.3 pa3paboTKa IOIOXKEHUH, HHCTPYKIUI 10 00paboTKe M 3allUTe MEPCOHANBHBIX
JaHHBIX U 10 BOIpOcaM MHQOpMAaLMOHHOM 0€30macHOCTH B KOMUTETE IO (MHAHCAM H
OI0JTKETY;

2.1.4 BHe#peHHME M CONPOBOXICHWE CpPEACTB 3aIUThl MHOOPMALMH  OT
HCCaHKIMOHMPOBAHHOIO JOCTyIla B KOMWTETe N0 GHUHaAHCAM U OIOKETy yIsd
obecriedeHus ee KOHQUACHINATBHOCTH, IEJIOCTHOCTH M JIOCTYITHOCTH;

2.1.5 opraHmsanysa pasTpaHMYEHHUs JOCTylla # KOHTPOJIb 3a COCTaBOM M|
MOJIHOMOYMSIMU I10JIk30BaTeneii APM;

2.1.6 xoHTponb 3a oOpraHm3alMeil NopsAaKa ydeTa, XpaHEHUS W OOpalleHus ¢
JOKYMEHTaMHU ¥ HOCUTEISIMUA HH(GOPMAIMK B KOMUTETE;

2.1.7 obecnedyeHue mpueMa-nepefadd OTYETOB, GOpPM W APYroit MHOOPMAIMH II0
3JIEKTPOHHOM ITouTe U cetu MHTepHerT;

2.1.8 mnpoBeneHHe OpPraHU3aLMOHHO-TEXHUYECKUE MEPONPHSTHS [0 OpraHu3aliy
Oe30yMakHOM TexHONoruu oOMeHa MHGOpMaImeil KOMUTETa C APYTMMH CTPYKTypaMu
parioHa, o0nacTu ¥ OOIIEPOCCUMCKUMY CaliTaMu;

2.1.9 npoBeneHHME MEPOIPUATHS IO  PA3BUTHIO  IPOTPaMMHO-aIIapaTHOM
OCHAIIEHHOCTHU OTJEJIOB KOMUTETA;

2.1.10 mpoBezneHne HHCTpyKTaXka Iosb3oBateneldi APM mo mpaBmiam pabGoThI ¢
HCIIONB3YEMBIMU CPEICTBAMU U CUCTEMAMM 3aIUTHI UH()OPMAITUH.

2.2. Otzmen mnporpaMMHO - WH(OPMAIIMOHHOTO OOECIIEYCHMS M aHAIUTHKA B
COOTBETCTBUY C BO3JIOXKEHHBIMU Ha HETO 3a7jadyaMU BBITIOIHSAET CIEAYIOIIHE (OYHKITHIM:

2.2.1. B obnacT BHEIPEHUS KOMITBIOTEPHBIX TEXHOJIOTHIA:

- BHEJIPSET WM Y4acTBY€ET BO BHEPEHNH HOBBIX IPOrPAMMHBIX KOMIUIEKCOB;
- 00ecreYrBaeT CONPOBOKAECHNE (HYHKIMOHUPYIOIIUX aBTOMATH3UPOBAHHBIX CHCTEM;
- TPOBOAUT MEPOIPUATHA 10 Pa3BUTHIO SKCIUIyaTUPYEMOTO TPOrPaMMHOTO M
TEXHUYECKOro 00ecreueHs;
2.2.2. B 9acTH COIIPOBOXK/ICHUS JIOKAIFHON BRIYUCIUTEIHHOM CETH KOMUTETA:



- moAfep kuBaeT 6ecrepeboliHyo paboTy ceTeBOro 000pyIOBaHUS;

- 00CITy’)KMBaET cepBepa;

- IPOU3BOJIUT HACTPOMKY pabounx CTaHITHIA;

- IPUHUMAET MEPHI UL JOCTATOYHON 3aIIUTH MH(OPMALIUH OT HECAHKIIMOHUPO-
BaHHOTO JIOCTYIIa;

-BEIET apXMBHMPOBAHUE M NOINNECPXKKY HH(MOPMAIMOHHBIX 0a3 IO Y4YeTy HCIIOJHEHMUS
OropKeTa 3a IpeabIayIue 5 JIeT;

- OCYIIECTBJISCT MEPONPHATHSA II0 Pa3BUTHIO JIOKAIBHOW CETH KOMHTETA, YJIYUIICHHIO
rapamMeTpoB €€ paboTHI;

2.2.3. C nenpro Co31aHusl CUCTEMBI TEIEKOMMYHMKAITMOHHEIX CBS3EH:

- NPOBOAUT pabOTy IO aHAIM3Yy TEXHHYECKOTO COCTOSHUSA PabOuuX MECT YIaleHHBIX
Oro/pKeTONONyYaTenel, BHOCUT IPEUIOKEHUS ¥ TIPUHUMAET MEPHI 110 MX TEXHUUYECKOH 1
MPOrPaMMHOM  OCHAIEHHOCTH, CIIOCOOHON NOIJEpXKUBATh JIIEKTPOHHYIO CBS3h C
KOMHUTETOM I10 pMHaHCaM U OroKeTy anMuHucTpanuu « MO «3eneHorpaackuii paiony,
- MOJJIEPXKMBAeT paboTy KOMHUTETa B ceTd Internet, obecmeumBaer MpueM-Iepenady
0TYETOB, (popM U Apyroi HHPOPMAIIUH 110 FJIEKTPOHHOM [TOUTE;

224, OcCylmecTBIIET CONPOBOXKIEHHWE BCEX aBTOMATH3MPOBAHHBEIX CHCTEM,
BHEJIPEHHBIX B PaMKaX KOMUTETA U yJaCTBYIOIIUX B OFOPKETHOM IIPOIIECCE.

2.2.5. IlpusuMaer yd4acTHe B IOJrOTOBKE OTYETHBIX MAaTEPHAIOB [0 YyYETY
UCIIOJIHEHM OIOJKETa, COCTABIEHUIO OO/KETa, CMETE - MOIEPIKMBAET MPOrPAMMHEIN
KOHTPOJIb U (OpMUPOBAHUE JIEKTPOHHBIX KOIKI Ha MATHUTHOM HOCHUTEIIE.

2.2.6. 3anMMaeTCs BOIPOCAMU NPUOOPETEHUS KOMIBIOTEPHON TEXHMKH, PACXOMHBIX
MaTEpUAJIOB IS OCHAIIEHUS pabounX MECT CIICIUAINCTOB KOMUTETA.

2.2.7. OOGecnieuuBaeT CBOEBPEMEHHOE peIIEHHE BOIPOCOB, CBS3AHHBIX C
aBTOMAaTU3alMel BBIYMCIUTEIBHBIX IPOLIECCOB IO YYETy HUCHONHEHus Oromkera MO
«3eneHorpaacKui pationy, “H(pOpMaIMOHHOE B3aUMO/ICCTBUE e
6roKeTononydarensMu, MunucrepctBoM ¢punancor Kanununrpazackoit oonactu, YOK
no Kanununrpazackoi obinactu, orgenesueM Ne 13 YOK no 3eneHorpaackomy paiioHy.

2.2.8. OcymectBiger WHOOPMALMOHHYIO pabOTy = 0 IOArOTOBKE OTBETOB,
KacalolUXcs HanpaplieHui paOOTBl OTAENa Ha 3alpochl OTAena WH(OpMAaTU3AIMU
MunucrepcTBa  (UHAHCOB Kamuaunarpaackoi obmactu, OOO  «bromkeTHbIe
¢bunancoBele TexHonorum» r.MockBa, Y®K mno Kanmununrpaackoit o06macTu,
aJIMUHUCTpAalLlUU paiioHa.

2.2.9. YyacTtByeT B COBMECTHOH paboTe koMuTera mo ¢uHaHcam u Oromkery MO
«3eJIeHOrpaiCKuii palioH» U MPOBEACHUU OOITIX MEPOIPHSITHIA.

2.2.10. Cinemur 3a W3MEHEHUSAMH 3aKOHOJATEIhCTBA C IEIBI0 WX H3YYECHHSI WU
MIPUMEHEHUS Ha TIPAKTHUKE.

3. Opranmn3anusi 1eATeJIbHOCTH
3.1. Otmen mnporpaMMHO-MHGOPMAIIMOHHOTO OOCCICUYCHHS W aHAJIUTHKU
BO3IUIAB/ISIET HAayaJIbHUK OTIENIa, Ha3HauaeMBIii Ha JOJDKHOCTh W OCBOOOXKIAEMBI OT
IOJDKHOCTH NPUKA30M IIpesicenareins KoMUTeTa o GuHancaM 1 Or0IKeTy.

HayanpHukK oOTHella WMEET 3aMECTUTENIs, Ha3Ha4aeMoro Ha [JOJDKHOCTh WU
0CBOOOXKIaEMOI0 OT JOJDKHOCTH IIPUKA30M Ipencenareliss KOMHUTEeTa Mo (huHaHcaM U
OIOKETY.

3.2. lllTaTHas YKUCIIEHHOCTH OT/AENa COCTABIISIET 3 YEIOBEKA:

- HAYaJIbHUK OTJIeNIa;



- 3aMECTHTEIb HaYaIbHUKA OT/IeNIa;
- CIIEUATHCT 1 KaTeropuw.
3.3. HauanpHUK OTHENa:

- PYKOBOJIUT JEATENHHOCTHIO OT/IENIA;

- KOHTPOJHMPYET UCIONHEHNE 00513aHHOCTeN paOOTHUKOB OT/ejia, COCTaBIgET Ha HUX
JIOJDKHOCTHBIE MHCTPYKITUH;

- OT ¥MEHM KOMHTETa II0 (QuHaHCaM U OromKeTy aaMuHUCTparun MO
«3eNIeHOrpaCKUi pailoH» NPEACTaBIIeT UHTEPECH B OpraHM3alMix, CyIeOHBIX U MHEIX
opraHax 1o BOIpOcaM, BXOJAIITNUM B KOMIIETEHIIMIO OTIENA;

3.4. Ilpu oTCyTCTBUM HayaJdbHUKa OTAeNa (OTIyCK, OOJE€3Hb M T.A.) €rO
0053aHHOCTH HCIIOJHAET 3aMECTUTENL HauaJbHUKA OTAENA.

4. IIpaBa

4.1. Otzmen nporpaMMHO-UH(MOPMAIIMOHHOTO OOECIICYCHHUS W aHAIUTUKA WMMEET
IIPaBoO:

4.1.1. BzauMopmeicTBOBaTH CO CTPYKTYpHBIMH TOJApa3ACICHUSIMU KOMMTETA U
OI0[DKETONONyJaTesIMA 110 BOIPOCAaM  OpTaHHW3allMd W COBEPIICHCTBOBAHUS
aBTOMaTH3alliU OIOHKETHOIO Ipoliecca.

4.1.2. 3anpammuBaTh U IOIy4aTh B YCTAHOBJICHHOM IIOPSAAKE HEOOXOTUMBIE IS
paboTHI OTAENna MaTepUalbl OT MyHUIMIIAIBHBIX OPraHOB, MPENIPUATHIA, YUpexkKICHHIA,
OpraHu3aiui, rpaXaad U 00IeCTBEHHBIX 00hEqUHEHUH.

4.1.3. BHOCUTH Ha paccCMOTpEHHE DPYKOBOIUTENS MPEIOKEHUA IO PA3BUTHIO U
COBEPILIEHCTBOBAHMUIO IIPOIiecca aBTOMAaTU3aluu 00 KETHOTO TIpoIiecca.

4.14. VYwuactBoBath B (OpPMHpPOBAHMM 3aKa30B, MPOpabOTKE JOTOBOPOB Ha
OCYIIECTBICHAE HEOOXOOUMBIX ISl BHITIIONHEHUS CBOMX 3a1a4 3aKyIOK MPOrPaMMHBIX,
TEXHUYECKUX CPENICTB U PACXOJHBIX MaTEPUAIIOB.

4.1.5. YyacTtBOBaTh B Ipefenax CBOEH KOMIIETEHIIMH, B PACCMOTPEHUHU BOIPOCOB
COBMECTHO C JPYTUMH CTPYKTYpHBIMH IIOJpa3/IE€lCHUSIMU KOMHTETa, B CEMHHAapaXx,
KOH(QEPEHIUIX, COBEIIAHWIX, IIPOBOJUMBIX (UHAHCOBHIMH OpraHaMH, OpraHaMu
rOCyIapCTBEHHOU BIACTH U JPYTUMHU BETOMCTBAMH.

5. OTBeTCTBEHHOCTDH

Otnen nporpaMMHO-MH(OPMAIIMOHHOTO 00eCTIeYeHNs ¥ aHAIUTHKA HECET
OTBETCTBEHHOCTb 3a:

5.1. Crporoe cobiojeHue yCTaHOBICHHOTO NOpsIka paboTHl KOMUTETA 10 (hUHAHCAM
u 6romkety MO «3eneHorpaackuii paitony.

5.2. CBOEBpPEMEHHOE M KAYECTBEHHOE HCIIOJHEHNE JOKYMEHTOB, TOUHOE BBIMIOJTHEHHE
HOPMAaTHBHBIX aKTOB BBHIIIECTOSINAX OPraHOB, IIOCTAHOBICHUNM U PACIOPSIKCHUIA
aJMUHUCTpalU palioHa, IIPUKA30B U yKa3aHUH npejceaarens KOMUTETa 1o GUHaHCaM U
OI0IKETY.

5.3. JIOCTOBEpHOCTh M IOPUIUYECKYI0O OOOCHOBAHHOCTH IIOATOTABIMBAEMBIX
JIOKYMEHTOB.

5.4. becniepebolinyio paboTy ceTeBoro 000pya0BaHUA,.

5.5. CBoeBpeMEHHOE pEIIEHNE BONPOCOB, CBA3aHHBIX C aBTOMATH3AIlMell IPOIECCOB
II0 y4eTy UCIIoJHEeHus OroKeTa B 3eJIeHOrpaZcKoM paiioHe.



ITonoxenne paspaboraHo B cooTBeTcTBUM ¢ DenepansbHEIM 3aKOHOM  OT
06.10.2003r. Ne 131-®3 «O6 o6mMX NPUHIMIAX OPraHU3AIMH OPTAHOB MECTHOTO
camoynpasienus B Poccuiickoit ®enepanumny», 3axkoHoM KanuuuHrpamckoii 061acTu oT
05.12.2008r. Ne301 «O mpaBOBOM pEryNHpOBaHWM MYyHMIMNAILHONH CIyXObl B
Kanuaunrpazackoit o6mactuy, bromkerasim Kogexcom PO.
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