MNOJOXEHUE
00 oTaesie OyXraJaTepecKoro yyera M rocyaaperBennoi mogaepikn AITK
YOpaBJieHHsl CeJIbCKOro X03AHCTBA AAMUHUCTPAIME MYHHIHNAJIbLHOTO
o0pa3oBanus «3eJeHOrpaJcKuii MyHHUHNAIbHBINH OKPYT Kanunuurpaackoi
obnacTm»

1.00mme nososKeHust

1.1. Otnen Gyxranrepckoro ydera u rocynapcTBenHo moanepxku AITK yIpaBJIEHUs CETbCKOTO
X03sHcTBa aIMUHHCTpAIlHH MyHHUHIIATBHOTO ~ 00pa3oBaHMs  «3ejeHOrpajacKkuit
MYyHUIUNANBHBIM OKpyr KanuHuHrpajackoit obiactuy» (mamee OTAEN) SBISETCS CTPYKTYPHBIM
IONIPa3ACNICHUCM  YIIPABIEHUS CEIBbCKOTO XO3HCTBA AJMHHHCTPAUMH  MYHHLIHIATILHOTO
006pasoBaHus «3eJIC€HOTPANCKAN MyHHIHIAIBHBIN okpyr KanuamHrpanckoit obnactuy» (nanee-
YIPaBJI€HHE), CTPYKTYpy M IITAT OTAeNa YTBEPKAAET TiIaBa aAMUHHCTpauun MO
«3eIeHOrpaCKuil MyHHIHIIATBHBIH OkpyT KannanHrpanckoit o6nactmy.

1.2. Otnen B cBoe# NEATENBHOCTH TOMYMHSETCS HEOCPEACTBEHHO HaYaIbHUKY YIIPaBJIEHMS.
1.3. Otmen B cBoelt paGoTe pyKOBOICTByeTCS Koncrutyume#t Poccuiickoit ®enepannm,
emepambEbIME  3akoHamu, VYkasamm IIpesumenta Poccuitckoif Qenepanuu, 3aKOHAMU
Kaymuunnrpanckoit obnactu, BromkeTHBIM Konexcom, HamoroBsm KomekcoM, [ 'paxmaHckum
KoZiekcoMm, rocranopieHuaMu Ipasutennctsa Poccnitckoit Meepaniiy, HOPMATHBHBIME aKTAMM
IIpasutensctBa  Kanuuunrpagckoir  obnacrw, Munncrepctea  dunancos  Poccumiickoit
Oenepauy, MuUHHCTEPCTBA  (DHHAHCOB Kanuannrpanckoit  obmactn, MunncTepcTBa
COLMANBHON MOMUTHKH KalMHHHTPancKod O6NIacTH, MOCTAHOBICHHUSIMH H PacTIoOpsHKEHUSIMH
[IaBbl  MYHHLHUIANBHOTO  00pa3oBaHMsl  «3elleHOrpafCcKuit MYHUIMIAIBHBIA  OKPYT
Kanununrpanckoit 067acTiy, TJIaBbl aJMHHHCTPALHH MYHHUIMIIAIEHOTO  00pa3oBaHus
«3eNeHorpaacKui MYHHLUNANBHBIE  OKpyr Kanuauerpamckoit obmactiy, peLIEHUIMHU
Oxpyxnoro  CoBera gmemytatoB MO «3eNICHOTPAfICKuH  MyHHLHMIANBHBIH  OKpYT
Kanuuuarpanckoit obmactuy», YcTaBoM — MyHHLAIATBHOTO oOpa3zoBaHusl «3elleHOrpagCKuit
MYyHALATIATBHBIH OKpyr KanuuuHrpanckoit oGmactiy, [To0KeHHeM —YIpaBIEHHS CETbCKOTO
X035HCTBa aIMHHICTPALIH MYHHIUTIAIEHOTO 00pa30BaHMs «3eIeHOrPAICKIN MyHHIIHUITATbHbIN
okpyr KanuauHrpanckoit o6mactuy, HacToSuM [10I0KeHIEM.

1.4, ODunaHCHpOBaHWe, MaTepPHATHLHO-TEXHUYECKOE OOECIICUCHHE OTAENla U CO3JaHue
HEOOXONMMBIX YCITOBHH TpyAa pabGOTHHKAM OCYLIECTBISETCS 3a CUeT CpenCcTB Oromxera
MYyHHULHMIATBHOTO 00pa30BaHys «3eNeHOrPafCKuii MyHUIHTIANBHEIA OKpyT Kanuuunrpanckoi
00Js1acT» M CyOBEHLNH, BBIIEIIEMBIX 3 00IACTHOTO OIODKETA.

1.5. Ilomoxxenme 06 oTHene yTBepKmacTcs IIPUKAa30M 3aMECTUTENsI TJIaBel - HavyalbHUKA
yIIPaBJICHUS.

2. 3apaun

Otmen  GyXranTepckoro yd4eTa H TroCymapCTBEHHOMN nogmepxku  AIIK  ymnpasnenus
OCYILECTBIIAET CIEAYIOUINE 3aJaUH;



2.1. O6ecrieyenne OIOMHKETHOTO, OYXTralTepCKOro ¥ HAJOTOBOrO yd4eTa B YIpaBICHHUE, ' B
COOTBETCTBHH C IEHCTBYIOIINM 3aKOHOLATEILCTBOM. '.

2.2. Ocyuecrsienne wmeponpuatiit B MO «3eneHOrpaickuii  MyHUIUIIATbHBIN OprF
Kanununrpagcko#t —obnactu» B paMKax —peanu3alMi — IOCYIapCTBEHHOH IIPOTpaMMBbI
Kanuuuarpaackoi obnactu « CenbCKoe X035HCTBO U PHIO0IOBCTBO ‘.

2.3. C6op, ¢opMupoBaHHE M IIPENOCTABIECHHE IIOJHOH M IOCTOBEPHOMN HH(bopMaupm 0
XO3SMCTBEHHBIX IIpolleccaX ¥ (PUHAHCOBBIX pE3yJbTaTax AEATENLHOCTH YIPaBICHHUS, AHK
OTYETHOCTH CeJIbX03ToBaponpoussoauteneit u npennpustuii AIIK oxpyra, HCO6XOI[I/IMOI/I JIJI}I
OIEPaTHBHOTO PyKOBOACTBA U YIIPaBJICHMSL. £

2.4. Ob6ecrnieuenne uHGOpMaIed, HEOOXONUMOH BHYTPEHHMM M BHEIIHMM nonLSOBaTenmvr
OyXraaTepckoi OTYETHOCTH A KOHTPOJS 3a COOJIIOJCHHE 3aKOHOMATENBCTBA Poccmiickoit
Denepalid OpH  OCYILIECTBICHUM XO3AMCTBEHHBIX OI€paludil U HX 11eNeco006PasHOCTBIO,
HAJIMYMEeM M JBHOKEHHEM HMYINECTBa, MCIIOJIB30BAaHHEM MAaTE€pHANIbHBIX, TPYHAOBBIX = U
(MHAHCOBBIX pECYPCOB B COOTBETCTBUM C YTBEPXKIECHHBIMH HOPMaMH, HOPMAaTHBAMM u
OFOIKETHBIME CMETAMH. |

2.5. OcyllecTBICHHE Y4eTa U KOHTPONS DacXOHOBaHus GIO/DKETHBIX CPEICTB Ha COZIEPIKAHUE
anmapaTta yIpaBieHHs, CyOBEHIMH Ha MOANEPKKY CEIbXO3TOBAPONPOU3BOJUTEICH | M
npennpustait AIIK. :

2.6. OpraHusaiys MeTOIM4ECKON U KOHCYJILTATUBHOM TOMOIIN CEIbX03TOBAPOIPOM3BOTUTEIAM
u npeanpustusm ALK Uit 1ojydeHns rocyJapCTBEHHOM IOINEPXKH B 0OJACTH CEIBCKOTrO
XO03sIICTBa. |

2.7. PaspaboTka IIporpaMM MyHHIUIAIEHOTO 00pa3oBanus «3eNeHOrpaICKuit MYHI/IHI/IIIaJII:HBII/I
okpyr KanuauHrpanckoit 061acTuy» B 00J1aCTH CENIBCKOTO XO3SHCTBA.

3. OyHKIUH

Otpaen 6yxraiTepckoro yuera u rocynapcrseHsol nopnepxku AITK ynpasienus ocymeCTBJmeT
crienyromue QyHKIUU:

3.1. Ilnanupyer OODKET U CMETY PacXOJOB YNPABJIEHUS IO OIO/DKETHBIM CPENCTBAM. Be;teT
y4eT MCIONHEHHsS CMETHl PACXOJOB YIPABIECHMS - AHAIMTUYECKUH M CHHTETHYCCKUH yqu
KaCCOBBIX ¥ (PAKTUYECKUX PAaCXOI0B. i
3.2. IlpoM3BOAMT HAYMCIEHWE X BBILIATY B YCTaHOBJIEHHBIE CPOKH 3apabOTHOH l'IJIaTBI
paboTHUKAM yTIpaBIEHH. |
3.3. Peamusyer wucmonmenne B MO «3eneHorpaickumii - MyHHIHMIATbHBIA oxgyr
KanuuuHrpaackoif o61acTu» MEPONPHATHE roCyIapCTBEHHOH mporpammbl KannHUHIpaICcKoil
o6nactu «CenbcKkoe X035SHUCTBO M PBIOOTIOBCTBOY |
3.4. OCylIECTBISET CBOEBPEMEHHOE NEPEUYMCICHHE U KOHTPONb IEJEBOr0 HCIONB30BAHMS
cyOCHaMiA, BEIIENSEMBIX CEIbX03TOBaPOIPOM3BOAUTENAM BCEX (hOPM COOCTBEHHOCTH. ‘
3.5 IIpoBOMUT MHBEHTApU3ALMK HMYIIECTBA H (DMHAHCOBBIX OOS3ATEIBCTB. CBoeBpeMeHHo U
IPaBUIILHO OMpe/esiseT Pe3yIbTaThl HHBEHTAPU3aALUK 1 OTPaXKaeT UX B yUETe.

3.6. CocraBiser U IpPEeJCTaBJIsIET B yCTAHOBJIEHHOM IIOPSJKE W B IPEIyCMOTPEHHBIC CpOKPI
OyXraaTepcKylo M CTATHCTHYECKYIO OTYETHOCTh B TIOCYJApCTBEHHBIE (OHAIBL, B OTAEN
CTATHCTHKA. | OTOBUT M IPEJCTABIAET OTYETHOCTE B [leHcHoHHbIH Qo PO, B MexpaiioHHYyIO
N@®HC no KanuHuHrpaackoi obnacTy.

3.7. CocraBiseT 1 npencTapiseT B Komuter no ¢punancam u Oromxery apmuuucTpanud MO
«3eNeHorpaJcKuil MyHULMIANBHB Okpyr Kamunuarpaackod —obmactu» 6}0Lx>1<eTHy10
OTYETHOCTD I10 YCTAHOBJICHHBIM (hOpMaM B yCTaHOBIIEHHBIC CPOKH.

- 3.8. IIpuHKEMAaET, IPOBEPSET OTYETHOCTE CEIbX03TOBAPONPOM3BOUTENEN U IPEIIPUI TN AHK
BCcex (OpM COOGCTBEHHOCTH [Uisl JHaibHEHInero (pOPMHUPOBAHMsS CBOJHOM OTYETHOCTH IIO
MYHHIMIATsHOMY OKpyry u mpepocraBnenus B MCX Kamunuurpagckoi obnactd | B
COOTBETCTBUM C YCTAHOBJICHHBIMH (JOpPMaMH U CPOKAMH.

3.9. CoTpyJHMKH OTAENa B CBOEH Ciy)xeOHOH (IpodecCHOHANIBHOM) AEATENBHOCTH O00s3aHbI
IpPUMEHATH COBPEMEHHBIE 3HAHMA B  ob0nacTd  MHPOPMAIMOHHO-KOMMYHHKAIMOHHBIX
TEXHOJIOTUH B COOTBETCTBUHU C JOJDKHOCTHBIMU HHCTPYKLUSAMHU. |



3uanue uHpopmanuonHo# cucrems! 1-C Ilpennpustue, paGota B MHQOPMAIIMOHHON CHCTEME
«ABTOMATH3MPOBAHHBIHA LEHTP KOHTPOJI UCIIONHEHNUs GromkeTay (« ALIK-OunaHce»), paboTa B
CHCTEME MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aumoaeicTBus « ACY AITK KOv.

3.10. CocraBnser cpeiHECPOYHBIE ¥ HOJNTOCPOYHBIE KOMIUIEKCHBIE TINAHBI ¥ IPOrPAMMEI
COIMAaNbHO-3KOHOMUYECKOT0  pasBUTHs MO  «3eNeHOrpaficKuil  MyHUUMNAIBHBIA  OKPYyT
KannHunrpanckolt 061acTH» COBMECTHO C PAa3sfIMYHBIMA CTPYKTYPHBIMH IIOAPA3ACIeHUsIMHU
aIMWHHUCTPAI[UH 110 HAIIPABJIEHUIO CEIBCKOE XO3SIMCTBO.

3.11. BszaumomeHCTByeT ¢ OpraHamH TOCYJAapCTBEHHOH BJIACTH, OPraHaMH MECTHOTO
CaMOyIIPaBJICHUsI, OPraHM3alUsAMHU U TPaXIaHAMH B TIpeJeliax CBOE€H KOMIIETEHIIHH.

3.12. VaactByer B paboTe KOMHCCHH, CO3/[aBaeMBIX 10 PEIIEHHIO OPraHOB TOCYNAPCTBEHHOMN
BJIACTH M OPraHOB MECTHOTO CaMOYTIPaBJICHHSI.

3.13.  OcymectBnger cOOp, CHCTEMATH3aUMIO M AaHANM3 CTATHCTHYECKUX  AHHBIX,
MOATOTaBINBACT OTYETHI, MH(QOPMAIMIO, CHPAaBKM K APyrue ITOKYMEHTBI 110 BOIPOCAM,
BXOZAIIMAM B KOMIIETEHIIMIO OT/IENa.

3.14. AnanusupyeT MpoM3BONCTBEHHO-(QHHAHCOBYIO NESTENLHOCTE cenbXo3mpemnpusitiit AITK
OKpyTa Ha OCHOBE IIPENOCTABIAEMOM OyXTralTepCKOi OTUETHOCTH.

3.15. Ocywectenser uHplE (QYHKIMM ¥ IIOJHOMOYHS B COOTBETCTBHH C JEHCTBYIOILIHM
3aKOHOJATENLCTBOM, MY HUITUITAIEHBIMHU TIPABOBBIMH aKTAMHU.

4. Opranuszanus QesaTeJIbHOCTH

4.1. Otnen OyXranTepckoro ydera W rocymapcTBeHHON momnepxkn AITK Bosrmapiser
HaYalbHUK OTJeNa — TJIaBHbIA OyXranrtep, KOTOPBIH HECET MEPCOHATLHYIO OTBETCTBEHHOCTD 3a
HCIIOJIHEHHE BO3JIO)KEHHBIX Ha HETO 3a/1ad.

4.2. HauanpHUK OTZENA - TNaBHBIA OyXranTep yTBEPXKIACTCS M OCBOOOKIAETCS OT MOKHOCTH
[IPUKA30M 3aMECTHUTENIS IIaBbl-HAYaIbHUKA YIIPABICHUSL.

4.3. B mepuoj BpPeMEHHOrO OTCYTCTBHS IJIABHOTO OyXTanTepa ero OOS3aHHOCTH HCIIONHSET
3aMECTUTENb HadalbHKUKa OT/E/a OyXralTepeKoro ydyeTa U rocyAapcTBeHHon monnepsxku AITK.
JlarHoe U0 npuobpeTaeT COOTBETCTBYIONIUE TIPAaBa M HECET OTBETCTBEHHOCTD 3a Ha/TE)KaIee
UCIIOJIHEHHE BO3JI0XKEHHBIX Ha HEr0 00sI3aHHOCTEH.

44. Jlns BBIIONHEHMs CBOMX (GYHKUMH OTHEN B3aMMOAEHCTBYET CO CTPYKTYPHBIMH
NOJpa3/IeNIeHuIMA aIMHHUCTPALMH, WHBIMH OPTaHAME U OpraHA3alMsIMH.

4.5. B3auMOOTHOIIEHUs B OTAENE CTPOSTCS HA MPUHIMIIAX B3aHMO3aMEHSEMOCTH, JHYHON U
KOJIIEKTHBHOX OTBETCTBEHHOCTH 3a HEBBIIOJIHEHHE CITYXKEOHBIX OOS3aHHOCTEH, TOCTABIEHHbBIX
3a[a4 ¥ HAMEYEHHBIX IIeTIEH.

4.6. Otzmen TPOBOOWT CBOKO pabOTy B COOTBETCTBHM C JOJDKHOCTHBIMH UHCTPYKUHUSIMH |
3aJjauaMy HacTosero [lomosxenus.

4.7. Peopranusanust U JHKBHIALHUs OTJAENA OCYIIECTBIAECTCS MPUKA30M 3aMECTHTENS IJaBbl-
Ha4yaJbHUKA yIPABIECHHS B YCTAHOBICHHOM ITOPSJIKE.

4.8. Ilpn nuKBHIANME OTAENa HOKYMEHTBI GYXIalTepcKoro ydera MepemaroTcs YUPEKIECHUIO
HIM  CTPYKTYPHOMY  IOIpAa3[eNeHUI0, KOTOPOMY IepeqaHbl (GYHKUMH  OpraHH3allHH
OyXTrajaTepckoro yuera.

S.JIpaBa

Otmen GyXranTepckoro ydera M TIoCyJapCTBEHHON nognepxkun  AIIK umeer mpaso:
5.1. Tpe6GoBaTh OT BCEX COTPYNHHKOB YIPaBICHHS COOIIONEHHE nopsigka oQopMIICHHS
IIEPBUYHBIX JOKYMEHTOB ¥ CBOEBPEMEHHOCTE WX IPEIOCTABICHHUS.

5.2. He mpWHAMaTh K HCIIOJNHEHHIO M O(QOPMIEHHIO IOKYMEHTHI 10 oIepamusM, KOTOpbIe
IPOTHBOPEYAT 3aKOHOAATENIBCTBY, YCTAHOBIEHHOMY HOPSIKY, a TakXke 0e3 COOTBETCTBYIONIETO
pacnopsDKeHMs HadallbHUKA YIIpaBIeHus.



53. BHOCHTH [PEIJOXKEHHs DPyKOBOICTBY YHPaBIICHI 0 TpHBIECYEHHH K MaTepI/IaJIbHOﬁE; u
JUCLIIAHAPHON — OTBETCTBEHHOCTH 34 HeBBIIOJHEHME MM~ HApyIICHUE yKa3aHui
GyXranTepcKoil ¢y KObl, BRITCKAIOMHX 13 OCYIIECTBIICHUS BO3NIOKEHHBIX HA HEE 0B 3aHHOCTEH.
5.4, Bectn mepenucKy IO BOIPOCaM GyXTanTepckoro yd4era M OTICTHOCTH, a TaKKe IpyruM
BOIPOCAM, BXOISAIIMM B KOMIIETCHIIMIO OTACA, He TpeOyIOMIIM COTJIACOBAHMUA C pyKOBonHTenéM
5.5. 3ampamuBarh U TOJNy4aTh B yCTAHOBJICHHOM 3aKOHOJATEIBCTBOM IOPSAIKE OT OpraHoB
roCy/JapCTBEHHOM BIAacTH, OpraHoB MECTHOTO caMOyTIpaBIeHysl, OpraHu3alu, pr3nIECKuX L
uH(OPMALKIO 10 BOIPOCAM, OTHOCAIIMMES X KOMIIETEHIIMHM OT/IeNa. g
5.6. COTpyIHWKM OTA€Na BIPaBe MOTYyHaTh, B pamMKax CBOEH KOMIIETEHIUH, OT opra}HéB,
IIPeJOCTABIISIONMX TOCY AAPCTBEHHBIC yCIyTH, OpraHOB, MPEJOCTABIAIOMIMX MyHnunnanLHiﬂe
YCIyTH, MHBIX [OCYJapCTBEHHBIX OpraHoB, OpraHoB MECTHOTO caMOyIIpaBJICHHU JOKYyMEHTHI 1
wadopmanyio, — HeoOXomuMble UL [IpeIOCTABICH)s ~ MYHUIMNATLHBIX yCIyT 1o
ME)KBEOMCTBEHHBIM ~ 3ampocaM  TOCPE/CTEOM ME>KBEJOMCTBEHHOTO nn@opmauuormdro
B3aMMOJIEHCTBYS, B TOM 4YHMCIe B OJIEKTPOHHOM BUIE IO KaHauaM MEIKBEJOMCTBEHHOTO
3JIEKTPOHHOIO B3aMMOACHCTBHUS C HCTIONIb30BAHMEM CPEJICTB SJIEKTPOHHOH TIOJIIHCH.

5.7. CoTpyIHHKA OTZENa BIIPABE TIpeOCTaBATh, B paMKax CBOEH KOMIIETEHIINH, B HHbIC:
OpraHbl, IPENOCTABIIIOMIME rocyJapCTBEHHBIE ~ yCIYTH, — OpraHel npeILOCTaBnmoume
MyHHUIMIIANbHbIE YCITYTH, B [10/BEJOMCTBEHHBIE TOCY1apCTBEHHBIM OpraHam WM OpraHaMm
MECTHOTO CaMOYIIpaBJIEHus OpraHu3alii, yuacTBYIOIIME B IPEIOCTaBICHIN FOCY,IIapCTBeHHf;D(
MM MyHUIUIAIBHBIX YCIyT TIO MEKBEIOMCTBEHHBIM 3aIpocaM TaKuX OPraHOB M opraHnsauﬁﬁ,
JOKYMEHTBl ¥ HH(OPMAIUIO, HEoOXOOUMBIE U IIPEIOCTaBIICHMA rocyapCTBEHHBIX u
MYHUILMIAIBHBIX yCIyT, B TOM HUCIC B 3IEKTPOHHOM BHUJIE IO KaHalaM MEKBEIOMCTBEHHOTO
3NIEKTPOHHOTO B3aUMOCHCTBHS. e s

5.8. TlpescTaBisTb HHTEPECH MYHHIMIQTEHOTO 00pa3oBaHusd Ha 06JIaCTHOM ¥ MECTHOM
YPOBHSIX, B ACTH BOIPOCOB, HaXOSIIUXCS B BEJECHUK OT/ACIA.

59. Bo Bcex ciydaix, HE IpeIyCMOTPEHHBIX ~ HACTOALIMM [lonoKeHHeM, OTHEN
PYKOBOZICTBYETCsL ICHCTBYIOLIUM 3aKOHOIATEIHCTBOM M COOTBETCTBYIOIAMH MyHnunnanLHmMn
TPaBOBBIMHU AKTaMH. :

6.0TBETCTBEHHOCTDH

6.1. OTBETCTBEHHOCTH 3a HaJJIexKalee u CBOEBPEMEHHOE BBIIIOJIHEHHE yHKuu# oTaena HeceT
HAaYaTbHYK OT/ENA - TIaBHbIH OyXrajirep. |

3

6.2. Ha wauampHuKa oOTAeNa - TIABHOTO Gyxranrepa  BO3JIAractcid nepcoHaIbHAs
OTBETCTBEHHOCTh B Ciydae HENPAaBHJIBHOTO BEICHII OyXrajaTepcKoro ydera H OTUETHOCTH,
CJleCTBMEM HEro SBUMCH 3allyLICHHOCTD B GyXrajarepckoM ydere HU MCK@KCHUS = B
GyXranTepckoil OTYETHOCTA HPUHITHE K HCIONHEHUuI0O ¥ O(QOPMIECHUIO JOKYMEHTOB 1o
omepanusaM, KOTOpbIE MPOTHBOPEHat YCTAHOBICHHOMY TOPSAKY MPUEMKIL, onpnonOBaHf_m,'
XpaHeHHsT M PacXOJOBAHHA JICHE)KHBIX ~ CPEICTB, TOBApPHO-MaTepHATILHBIX IIEHHOCTEH,
coCTapeHue  HEJOCTOBEPHOM GyXTanTepckod — OTYETHOCTH MO BHHE OyXTalTepuu.
. 6.3, OTBETCTBEHHOCTD pabOTHHUKOB oTAena yCTaHABIUBACTCA JEWCTBYIOIIAM
3aKOHO/IATEECTBOM 1 JOJDKHOCTHBIMU MHCTPY KITHAMH. 3

HauaabHUK OTAeNa OyXrajJTepcKoro yueTa H.B.3omotapéna

¥ TOCYJApCTBEHHOH MOICPIKKA ATIK




